PROFESSIONAL LIMITED LIABILITY COMPANY CHECKLIST

Proposed Name of Limited Liability Company:  








Alternate Names:  











1.
Information Needed for Certificate of Formation
· Mailing & Street Address/Telephone:  








· Manager(s):  











· Registered Agent:  










· Effective Date:  










2.
Filing Fees

· Secretary of State - Filing of Certificate of Formation:  $180.00

· Department of Revenue – Filing of Master Business Application:  $15.00 +
3.
Information Needed for Initial Annual Report
· Nature of Business:  










· Member(s):  











4.
Information Needed for SS-4 Application for Employee Identification Number
· Trade Name (if any):  










· Manager(s) Social Security No(s).:  








· Description of Business:  









· Tax Year (calendar or other):  









· Employees and Date of First Wages:  








5.
Information Needed for Master Business Application
· Member(s) & Spouse(s):  









· Social Security No(s).:  









· Birth Dates:  











· Bank Name & Branch:  









6.
Information Needed for Operating Agreement
· Assets Contributed:  










· Member(s) Percentage Ownership:  








7.
Miscellaneous
· Date for Annual Meeting of Member(s):  







· Property Leased to L.L.C.:  









· Property Deeded to L.L.C.:  









· Name of CPA / Accountant:  









